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I. Application installation

During the initial installation of the product, tapplication “gets to know” the computer
system, on which it shall work and configures éattires. The memory, processor and disk
space are tested, as well as the availability o&llmetwork, printer and other peripheral
devices. In order to facilitate the procedures inécessary that:

* The operation system MS Windows is stable;
» The date format in Short Date Formatidsmm.yyyy

The application can be installed from a CD-ROM grdbtaining the installation file
directly from our web sitéttp://www.en.microinvest.net

Installing from CD-ROM

Place the CD-ROM containinilicroinvest Warehouse Pran the CD drive of the
computer. Wait while the installation file loadhéf'main application window with the list of
products appears.

Note: If the installation file does not load within 3@conds after the CD is placed, you must
select the CD-ROM and start Autorun.exe or go t® tRroducts” folder and select the
application you wish to install.

1. The installation process consists of 3 stages:

 System checking and installation of the requiredditewhal applications
(Microsoft.NET Framework, Crystal Reports, Windows Installer);

» Selection of working directory;
» Copying of files in the working directory.

2. After the installation process is completed, trst \@indow contains an option to start
the application.

Installing from the Internet

Go http://www.en.microinvest.netand go to the page of tidicroinvestWarehouse Pro
product. Click on th®ownload button.

1. The installation file will be saved on your compute
2. The installation process consists of 3 stages:

* System checking and installation of the necessaditianal applications
(Microsoft. NET Framework, Crystal Reports, Windows Installer);

» Selection of working directory;
» Copying of files in the working directory.

Please note that eadWicroinvest Warehouse Praapplication can be downloaded and
installed for a free 30 day trial, after which yshould purchase a license key.
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The installation process starts withMicroinvestWarehouse Pro

1. Please, wait until the Wizard extracted all necgsBles.
2.  Select the language you will work with. Then préss.

"7 Choose Setup Language (%]
Select the language for this installation from the choices belaw:
English -
OK Cancel

3. System is checking and installing the requiradditional applications
(Microsoft. NET Framework, Crystal Reports, Windows Ingtaller). If they are not
already installed on you computer, Windows Instali@ll install them. Press the
buttonOK to continue. After the installation of the reqairadditional applications is
finished presdlext.

[+ Micrainvest Warehause Pro - prerequisites @

—

Microinwest W arehouse Pro requires that the following
prerequizsites be installed on your computer prior to ingtalling
the application. Click OF, to begin installing these
requirements:

T = |
Installing Crystal Reports 2008, Please wait,..

Cancel
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4.Read carefully the License Agreement and confirat ylou agree with it. Then
pressNext.

2t Micrainvest Warshause Pra Setup

a

ﬁ Microinvest Software License Terms

To continiue you must accept the terms of this agreement:

Before registering the product(s] purchased, please read the Licence Agreement. The entering of  »
the licence number provided by MICROINVEST Ltd. means that you have accepted the terms of
the Licence Agreement.

LICEMCE AGREEMENT

The licence agreement for using of set of programs, databases and documentation, called
SOFT'WARE below, presents an agreement between you az a physical or juidical person and
MICROIMWVEST Ltd.

The document "Registration card” applied by MICROINVEST Ltd. iz an integral part of the
prezent Licence agreement,

The SOFT'WARE distributed by MICROIMVEST Ltd. is protected by the Copyright and
Fielated Rights Treaties. For the purpozes of this text "documentation' means printed materialz
and/or computer files containing description of the Software components that are an integral part
af it.

1. Subject of the Licence Agreement
1.1 The subject of thiz Licence Agreement for zoftware is a non-exclusive licence for
uzing of SOFTWARE transfered from MICROINYESTLC Ltd. upon the end uzer.
1.2 All clauzes of thiz agreement have a bearing on the SOFTWARE as a whole as well -

[¥] | accept the terms of this agreement Continue

5. Presdnstall Now to continue with thélicroinvestWarehouse Primstallation. The
application will be saved by default Program files folder. If you prefer other
folder enter the directory path using the butBustomize

\ Congratulations! You just successfully finished inlling MicroinvestWarehouse Pro! \

[I. Start-up configurations

Creating Your Database

To create a new database (working file), first hawe to start the application by
double clicking theMicroinvest Warehouse Proicon on your desktop or in ti&tart menu
of your Windows operating system. From &k menu ofMicroinvest Warehouse Prq
selectNew Databaseor use keyboard shortcGtrl+N . The application will display the
Create New Databaseavindow, in which you must enter the name of thidase. The name
cannot contain any special symbols, only Latin neralor letters. Select the directory in
which the database will be stored.
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How to set up MS Access company database?

1. Start up the program.
2. Go toFile menu, selediew databaseor use keyboard shortcut Ctrl+N.
3. Define the folder irBave infield, in which the database will be saved.
4. Enter the name of the database in the text flid@name Save the information.
5. Notification with the current database and its ptaent will show up. Press the button
OK.
Create new database =3
Save In | Warehouse Pro | B&e B
? M arme Slze| File Type | M odified | *
e I Backup File Folder /24,2009 41323 PM
Recent Sibg File Folder 7/0/2009 11:35:30 M |=
Side File Falder 741042009 11:35:30 &M
A el File Falder 741042009 11:35:33 AM
Deskiop ehn File Falder FA0,2009 77:35:30 Ak
N I Resources File Folder /25,2009 117010 Ak
- Chro File Folder 7/10/2009 11:35:32 AM
Documents =] File Folder TA0L2009 113531 Ak
[ Senialization File Folder T2952009 37732 Ak
ﬁj] T Skins File Folder 8/25/2009 11:10:13 AM
Warehouse Pro 2059 File Folder TA0M2009 17:35:31 AM
Char File Folder 7/10/2009 11:35:32 AM
) Templates File Folder B252009 111402 860 =
File Wame |Warehnuse w
Files af type: | Micrainvest Warehouse Fra [ mdb) | Cancel

If you are working with MSDE, MySQL, MSSQL or Oractervers, you must go Tmols ->

Settingsmenu and sele@atabase Fill in accurately all fields (database type veemame or

IP address, database name and password) andiaibletv Databasebutton to enter its
name.

SQL Database Connection Settings
Go toTools -> Settings

Select the categonyatabase
Select SQL server database type.

PwphE

SQL Server is installed.

o

the right to select an existing databé$all other fields arefilled in accurately);
In theNamefield fill in the username for access to the datsh

In thePasswordfield fill in the password for access to the datsd

PresdNew Databaseand enter the name of the base.

PresOK. The name of the database will appeddatabase namdiled.

10 PressTest button to verify whether the connection with tleever can be made.
11.1f the connection to the database is successfulplemented presSpply button.
12.The program will ask for restart and then the nasaebwill be loadend.

©oo~NOo

In the Server namefield fill in the name or IP address of the congsubn which

In the Database namdield fill in the name of the database or click thatton to
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-.\,} Settings
Users . E
= Database Connection Settings
B Global [ save |
Datab SOLS -
atabaze type [ erver ~| o
Dlatabaze Fath | 4 Program Files\Micrair wastian | Apply
Server narne 1|gca|h03[
Repl. Server ||
Categaries Database name |Wa[eh0uge ]
[ General Marme |Sa
g | visual
_1‘ Pazzwiord | xxxxxxxxxxx
W Operations
Mew Database ‘ Test

L
Y

I

oy

Frint

{ Special
Database

Other

Default Settings for MS SQL Server database are:
Server Name localhost
Name sa
Password micrOinvest

Information Data Entry (company data, partners, uses, locations)

This section will go over all the data entry ancade to be completed before using the
software for the first time. The easiest way to ptate this section is to follow along with the
software started and fill in each field after yaawh read the explanation. If you need to find
more detailed information during our first stepse whighly recommend you to use
Documentation in the Help menu or présk Data inputting can be done by selecting the
desired category from tHedit menu.

Input Company Data
Use thelnput Company Data to enter data about companies, on behalf of which
documents will be issued.
1. Go toEdit -> Administration -> Input Company Data.
2. Press the buttoNew.
3. In the first tabGeneral information enter information about: company name,
contact person, address, telephone numbers, TardCB5ales Tax number.
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Meww compary data (5]
General [nformation | Additional Infarmation |

Code |1
Company |H|:uma:-: Products
Caontact Name |D|:|nalu:| Hill
City |L|:und|:|n
Address |E Oxford street
Phane |+44 [0)20 7000 7000
Fax |+44 [0)20 7000 7001
uic | 130566425
WAT Number 05553414

[v Default company

Save | Cancel

4. In the second tab you can enter additional infoionat

Mew compary data @
General Information | Additional [nformation |
E-rnail |dunald_hill@hnma:-:.u:um
Bank name |Uricredit Bulbarik
BIC |UNCREGLN
BN |UK52UNEF| 9EE010020:33509
Bark VAT Account |E|DEEE'I 3607

[v Default company

Save | Cancel

Note: When the box next to “Default company” is cheked, the current company
becomes active, i.e. all documents will be issued behalf of this company. The name of
the default company is visualized in the Status Baafter you save the information. You
can have more than one company set up in the systeand can switch which legal entity,
you are doing the transactions for
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5.

Entering Partners (clients and suppliers)

These
working with.

bR

PressSaveto save the information.

are all contracting parties (companies osiphy persons), your company is
Partners include both suppliers andtomers.

Go toEdit -> Partners or use keyboard shortcGtrl+P .

Press the buttoNew.

New Partner window will be activated

In the first tabGeneral information enter the information about the partner
company - company, contact name, address, telepmembers, Tax ID and
Sales Tax number, email address, bank account marabd bank name.

Code

Cormnpany

City
Address
Fhone
Fax

uic

State

Mew partner @

General Information | Additional |nformation I Print [nfarmation I Groups |

Caontact Mame |Brian Hall

VAT Mumber |UIK1 30566425

51 [+ Auto generate

|En'u:|:|r Group

|LDndnn

|'I 0 Regent street
|+44 [020) 7287 1532
|+44 [020) 7287 1833
| 130566425

|F'artner iz frequently uged, zort before others j

5.
6.

Save | Cancel

In the second tab you can enter additional infolondior the partner

In the Additional information tab you can define whether the partner is client
or supplier — go tdype filed. Note that you can specify which price grasp
relevant for this partner (retail, wholesale, arieo). Prices in each price
group will be set up when you are entering youmgebut you need to indicate
if your partners need any special price terms dtieem retail price which is the
default for this field. You can also hardcode scdunt percentage applicable
for specific partners (in the sample screen itG%), which will be calculated
for each transaction and all items done with treatad partner. Lastly, you
can have a loyalty program and cards issued to gastomers that can be
given a discount as a group, which we will show Yy to do later in this
section, but the issued card and its number castdred in the “Card No.”
field so that customer details can be called orstineen by scanning the card.
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Mew partner [5]
General [nformation | Additional Information Frint Infarmation | Groups |

E-mail |I:|rian_hall@em|:nr.|:nm

Bank name |Llni|:redit Bulbank.

BIC |UNCREGLN

IBAM |LIK52LINEH 96RO 002033509

Bank VAT Account | 906561 3601

Price group |F'riu:e group 4 j

Digcount | 20

Type |Elient ﬂ

Card Ma. 213569

Pay within 5 days

Save | Cancel |
7. In the tabPrint information you can edit the printing details that will show o

official documents to be issued in relation to {astner.

Mewr partner @
General Infarmation | Additional Infarmation | Print Infarmation | Groups |
Company |Emcu:|r Group
Contact Mame |Brian Hall
City |L|:|n|:||:|n
Address |1 0 Regent street
Phaone |+44 [020) 7287 1832
Save | Cancel
8. In the tabGroups you can create partners groups and partners suygro

Click on theNew button to add a new group. You can add subgroaps t
already created groups. To do so, select an egigtioup and click on thieew
button. The new group will become a subgroup of sbkected one if it is
checked.
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By creating groups and attaching your partnergazxiéic groups, an operator
can identify specific entities he or she is dealiitp and modify terms in bulk.
For instance in our example here, we have creamgow@p “VIP Clients” and
we can identify or change sales terms in aggrefgateach group in the future.
If you plan to use groups, every partner needstodrefully attached to group
required and centralization of the data managenserécommended to be on
managerial or owner levels. This methodology isdufe all entries in your

database for clients, suppliers,

items or otheraildetrelevant to your

commercial operation as we will see in later sestio

9. PressSaveto save the information.

MNewr partner

General Infarmation | Additional Infarmation |

X5

Print Infarmation | Groups |

Partrers

EI Ellents

Deliveries

YIP Clients Edit

Delete

il

Entering Items

This step is when the operator enters the listteihng or services, purchased and
offered for sale by the active company.

PwbhrE

Go toEdit -> Items or use keyboard shortcGtrl+S.

Press the buttoNew.

New Item window will be activated.

In the first tabGeneral information enter name, code, barcode, catalogue
number, and short description of the item. Pleaste that barcodes can be
scanned with a scanner for quick and correct entry.

1C
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Mewi ke 5]
General Information | Additional [nformation Prices |
Code IEI'IE— v Auto generate
N ame |Multifunctiu:un USE 2.0 Corverter for 25"/3.5"/5.25" IDE/SATA
Dizplay name |Multifunctiu:un USE 2.0 Corveerter for 25355 25" IDE/SATA
Barcode 20000254 20000265 |20000265 <]
Catalogue Mo. (wT346 w0347 w5348
Dezcription |
State |Frequently used |

Save Cancel

5. In the Additional information tab you can enter basic measure, additional
measure, transformation ratio from one measure nthar, minimal and
nominal quantities for the corresponding item, Sdéx group. In our sample
screen below, it is indicated that we are takingiirentory an item that comes
packed in boxes that hold 5 individual productsur Nominal quantity” (this
is our optimal inventory level) is set to 50 unisd our “Minimal quantity”
(the quantity that we do not want to fall below)sest to 10 items. The item
type category defines if the item is standard egfiently used, and the latter
designation will make it show at the top of youoqhuct lists as well as in the
restaurant or store point of sale applications.

Mew ke (5]
General Information | Additional [nformation | Frices |
Basic measzure Im
R atio IiE
Additional rmeazsure b -
Mirirnurm quantity Ii'llj
Morminal quantity Iiﬁlj
[tem tppe | Standard j
VAT group: |Base VAT group (20%) |
Save | Cancel

11
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6. In thePricestap define item’s price for the different priceogps. Please note
that if you choose to use other price groups besidtil or wholesale price,
all fields for allitems need to be completed and maintained.

Mew Tterm (=3
General Information | Additional Information | Prices I Groups |
YWholezale Price 11.28 Price Group 4 1230
R etail Price: 12.00 Price Group 5 1226
Price Group 1 1210 Price Group & 11.80
Price Group 2 11.50 Price Group 7 11.6D
Price Group 3 11.86 Price Group 8 1250
Save | Cancel

7. In the tabGroups you can create items groups and items subgroufuk @h
the New button to add a new group. You can add subgroupéréady created
groups. To do so, select an existing group andk adit theNew button. The
new group will become a subgroup of the selectedibinis checked.

8. PressSaveto save the information.
Creating User Accounts
Users are all persons, authorized to use the apiolic
1. Go toEdit -> Users
2. Press the buttoNew.
3. In the General Information tab enter basic details about the user: code,
username, password, password confirmation andenssr

Mew User @
General Information I Groups |
Code |27 W Auto generate
ser name |Brendan Baker
Dizplay name |Erendan Baker
[S—— | xxxxxxxxx

RREERERER

Canfirm pazsword

Uszer level | O perator ﬂ

Location |40 |

Caompany uzed |Homaﬂ Products ﬂ

Card No. |976456)

State |The uzer iz freguently uzed, sort before others j

Save | Cancel ‘

12
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4. In theLocation field select the location, in which the correspagduser will
be working

Definition of User Levelrights:

* Owner — has unlimited rights.

* Administrator — can not create and edit users with access @wekr.

« Manager — can not create and edit users with access |&weher and
Administrator. Forbidden are service menus suchPasmissions, Recalculate
prices and quantities, Daily reports and Licensifwgnilable are only General
and Visual settings of the program.

» User - has most limited access rights. Cannot creatieedit users with access
level Owner, Administrator and Manager. Forbiddea service menus such
as: Permissions, Recalculate prices and quantiai$y reports and Licensing.
Available are only the Visual settings of the paogr Cannot issue documents
instead of another use.

5. In the tabGroups you can create users groups and users subgroligis.oG
the New button to add a new group. You can add subgroupéréady created
groups. To do so, select an existing group andk dit theNew button. The
new group will become a subgroup of the selectedibihis checked.

6. PressOK to save the information.

Creating Locations

These are all locations of the company, from whipkrations are performed:

1. Go toEdit ->Locations

2. Press the buttoNew.

3. New Locationwindow will be activated.

4. In the General Information tab enter basic details about the object: codmena
price group.

Mewy lacation ==

General Information | Groups

Code: |4|:|4— v Auto generate

M ame: |Main Store

Digplay name: |Main Store

Price group: |F|etai| price j

State: | Enabled j

(] | Cancel

13
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5. Click on Groups tab to create a structure of groups and subgrolips. newly
added location will become a part of the curreaéiected group.

Special Settings

ATTENTION: Apply Special Settings only when you stat the application for the first
time. It is not recommended to apply them while wdking, as this can lead to changes in
already entered data!

1. Go toTools> Settings
2. Choose categor8pecial
3. You can choose between the followfprk methods:

» Average price— lots are disabled and an average purchase ccaicigated.
The cost of an item is the average of the remaimrmgntory from previous
purchases at previous supplier prices added toatheunt of the last
purchase at the last supplier price divided byttii@ quantity on hand. This
is the most common and straightforward method.

« Last purchase price- lots are disabled and the last purchase pricramis
used as item cost.

* FIFO (First In First Out) — lots are enabled and iteare written-off
following the rule “first in — first out”, i.e. théirst incoming lot is the first to
be written-off. Original purchase cost is retaimed used for each matching
sale. This method, while providing more preciset @cation and profit
calculation, requires more involved inventory masragnt.

* LIFO (Last In First Out) — lots are enabled and items waritten-off
following the rule “last in — first out”, i.e. thiast incoming lot is the first to
be written-off. Original purchase cost is retaired used for each matching
sale. This method, while providing more preciset @cation and profit
calculation, requires more involved inventory masragnt.

* FEFO (First Expiry First Out) — lots are enabled areiris are written-off
following the rule “first expiry - first out”, i.e.the item with closest
expiration data is the first to be written-off. @inal purchase cost is retained
and used for each matching sale. This method, vpndeiding more precise
cost allocation and profit calculation, requires renanvolved inventory
management.

» Select lots- lots are enabled and items can be written-oifnfia selected lot.
Original purchase cost is retained and used foh ematching sale. This
method, while providing more precise cost allocatand profit calculation,
requires more involved inventory management.

14
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’-.nr‘ Settings
Uszers . E
T G Special Settings ’—I
=1 Global Save
l_j Local Work method | Average Price ~|
Cancel
| Work with negative quantity Enabled
Auto production | Disabled v]
VAT included Enabled -
Categories Tax Law Registration Enabled v]
[ General Document numbers by locations Disabled vi

3. If you had chosen to work with disabled lots, yoancactivate work with
negative quantity. This method will allow you to keasales before you have
items in inventory.

4. Enable theVAT included option to instruct the application that your sales
prices INCLUDE vat and the vat rate will be DEDUQIEom your indicated
sales price. Disable this option to instruct thpleation to ADD vat on top of
your inputted sales prices.

5. If Tax Law Registration is disabled, the application will not calculatedan
charge vat.

6. Enable theDocument numbers by locationoption to instruct the application
to generate document numbers unique for laltations set up in the
application for each document type. This settingvijges management and
administrators quickly identify where the documesais issues and attend to it
in the respective location in the database.

Note: Special settings cannot be applied to partidar users. You can apply specia
settings for the application or for the database. ® apply the new settings click theDK
button and confirm your choice in the pop-up window

15
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Language and country preferences

1. Go toTools-> Settings> categoryOther

2. Select the language, country you work in and tlseiali style you prefer. These
settings impact the tax registration fields andeottountry specific settings within
the application.

Work in network with MS Access database

Connectivity within a network of several workstaisowith Microinvest Warehouse Prand
MS Access database is done through Map NetworkeDprocess. The folder containing the
database on the main computer must be shared.eshefrthe computers that will connect to
the central database will need to be mapped tdviBeAccess database folder. Opdy
Computer and from theélools menu selecMap Network Drive. In the Drive field select the
letter of the drive, which shall be seenMly Computer. Click the Browse button to select
the computer and the shared network folder. CliekRinish button to confirm the settings.
After that, operMicroinvest Warehouse Prand go toFile —> Open Databasemenu. From
the drop-down list “Look in” select the letter dfet device, which is set in Map Network
Drive and select the database, you will be workivith. This operation can be done from
Settings —> Database menu as well. Specify the database type as MS s&ccand in
Database Pathclick the button to the right of the field and esdl the letter of the device,
specified in Map Network Drive and select the dasbyou will be working with.

Work in network with SQL database

SQL server is installed on one computer and peramss given in Windows Firewall
for the corresponding port dISSQL is port 1433. The details required for additional
computers to be connected to the main SQL sereerdRraddress of the server and username
and password for access to the database.

On the computers in the network opklicroinvest Warehouse Pro, go tdools —>
Settings—> Databasemenu and select the database type. Fill in thesfias follows:

* In the Server namefield fill in the name or the IP address of thenputer, on which
the SQL server is installed. If you are using MSS@plication fill in the IP address
of the subordinate server (Subscriber) in thigifiel

* In theRepl. Serverfield fill in the IP address of the subordinatevee (slave);

* In the Database naméfield fill in the name of the database or clicle thutton to the
right to select an existing database (if all offredds are filled in accurately);

* In theUser field fill in the username for access to the database;

* In thePasswordfield fill in the password for access to the datsd

Click theTest button to check whether there is a connection thighserver.

16
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[ll. Executing operations

The functions in th€®perations menu allow you access transactions functions asch
purchases, sales, invoicing and other functiorsedIto operating your business. For each
operation, the screen will ask you to identify thkowing fields:

In thePartner field fill in the name of the client or companyttviwhich you are doing
a transaction with. To access existing partnerstaseélect a partner do one of the following:

* use keyboard shortcEd in the partners list;
» use theEnter key in the partners list;

« click the -] button;

* type the partner's name in the text field;

» type the partner’s code in the text field.

In theLocation field fill in the name of the location of your bness or on behalf of
which you are entering the transaction in casehaue multiple locations:

» use keyboard shortcut F4 in the locations list;
» use the Enter key in the locations list;

« click the -] button;

» type the name of the location in the text field;
» type the code of the location in the text field.

In theOperator field fill in the name of the operator who is perhing the operation.
To select a user do one of the following:

» use keyboard shortcut F4 in the users list;
* use the Enter key in the users list;

« click thel-] button;

» type the user's name in the text field,;

» type the user’s code in the text field.

In theNamefield fill in the items/product that you will besinsacting. To select an
item do one of the following:

» use keyboard shortcut F4 in the items list;
» use the Enter key in the items list;

« click thel.-] button;

» type the name of the item in the text field;
* type the code of the item in the text field,;

» type orinput by scanning the barcode of the item.
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t

" Sales

Sale

Partner

Location |Athens Central W arehouse

|Bechle| Corporation

Operator |Dona\d Hill [password: 1111]

== (r=m ||

SubTotal: 1715.49 EUR
YAT: 343.10 EUR
Total: 2058.59 EUR

Mo, Item Measure Quatity Sale price Discount | Currency Amont
1 Lowepra Aspen & CO/DVD Binder item 1.000 1.50 00 EUR 1.50
2 Lowepro Monaco Collection 12 CD/DVD W allet itern 2.000 1.50 00 EUR 200
3 Lowepro Monaco Collection B4 CO/DVD wallet item 1.000 4.00 00 EUR 400
4 10-Bay AT Computer Caze w/Front Panel LED - No PS [Black) itemn 1.000 13.59 00 EUR 1359
5 11-Bay ATx Black Case w/300W Power Supply - Great for P4 item 1.000 23.00 00 EUR 23.00
B 11-Bap ¥KROMA AT Chrome Caze w/Blue LEDs - Mo PS5 [Blue] item 2.000 57.50 00 EUR 115.00
T 4-Bay Silver 20-Pin maTx Case w/230"/ att Power Supply item 3.000 26.50 00 EUR 79.50
8 24x USE External CD-ROM Drive [Black] item 1.000 22.00 00 EUR 22.00
9 52132452 CD-RW and USE Card Reader IDE Drive [Beige] item 4.000 2280 00 EUR a0.00
10 BTC 52x CO-ROM IDE Drive [Silver) item 1.000 7.00 00 EUR 7.00
11 Del 24x CORW 8x DVD-ROM Notebook IDE Drive [Gray) item 2000 41.50 00 EUR a3.00
12 AppleiMac G3 B00MHz 128ME 40GB CORW 15" w/0S 9- B item 4.000 114.00 00 EUR 456.00
13 Iwill ZMAxdp Dual Opteron nvID1A Barsbones Spstem [Fed) itemn 3.000 247.00 00 EUR 741.00
14 28-Piece 100x/300x/600: Microscope Set item 2.000 13.00 00 EUR 26.00
15 Intel Pentium 4 2.0GHz 400MHz 512KE Socket 475 CPLU item 1.000 53.00 00 EUR 53.00
20 1GE USB 2.0 Lanyard Flash Drive [Blue] item 2.000 25.00 00 EUR 50.00
21 512MB Partable 1SE 2.0 Biometric Flash Drive item 1.000 39.00 00 EUR 39.00
22 Martor 1E0GB UDMAST 33 8MB F200RPM IDE HDD item 3.000 52.00 00 EUR 156.00
23 PS/2%/ater-Proof MultiMedia Kepboard [Silver/Black] itern 4.000 780 00 EUR 30,00
24 128MB PC100 144-Fin Laptop SODIMM M ajor/3rd item 1.000 15.00 00 EUR 15.00
25 Z56ME DDRZ PC2-3200 240-Pin DIMM Major/3rd item 2000 2550 00 EUR 51.00 |
Y Il itern 0000 non oo non T
Options CNT:22 M:42 M2 0 Search | Refresh | Note | Save Cancel |

To finish and close the transaction, sale in oangxe, click on “Save”, indicate if
you want a sales receipt and packing slip genefatagrinting on the next screen.

Next you have to indicate how payment will be doneelation to this operation.

Warning!

=5

Mo

‘;‘) Do you want to print the document?

[~ Do not ask me again

| feg I

Cancel

Payment

Payment type

|Payment In cash

Due date |

4.11.2009 .

Remaining days |

Card Ho. |

o]

v Print payment document

Bechtel Corporation

Sale Ne 0000000038

j Amount
Advance
0 Payment
Balance
Cancel |

5
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Click onOK to finalize payment after all details to paymeaté been inputted. The
system generates a packing list for the sale.

How to issue an invoice?

If the sale is fully settled with no amounts outstimg, the system automatically generates a
packing slip to go to operations to prepare thpraknt and then you can issue a document to
indicate that the sale is fully settled. The doeuniris still an invoice but it states that it is

fully paid. Follow the next steps to issue an ioedor a fully paid transaction:

» Go to menwOperations ->Invoicing-> Issue Paid Invoiceor presg-7

¥ Issue invoices - Select Document = @
D ate range |-"1"-|| j
Date | | Cancel
Document Partrer Location Date Amount |~
000000073 | Binney Smitk Shop Sofia 2 242003, 196,00
000000020 AR A, Inc. Shop Athensz 1 342002, 24600
Q000000027 | AR A, Inc. Shop Sofia 2 242002, B5E.53
000000022 Filebdaker Inc. Shop Athensz 1 342008 199.00
Q000000023 | Capital One Shop Athensz 1 342008, 35750
0000000024 Bechtel Corporation Shop Sofia 2 342008 239,50
Q000000025 | Capital One Shop Sofia 2 342008, 154.50 Sart by
Q000000026 | Halliburtan Shop Athens 2 342008, 441,50 " Document
0000000027 Goodies Shop Athens 2 3.4.2008r. BIE. 26 " Partner
Q000000028 Global Inzight Shop Athens 2 34,2008, 447 RO " Location
0000000023 | Interstate B atteries Shop Sofia 3 342008 431.00 " Date
0000000030  Interstate Battenes Shop Athens 3 3.4.2008r. 271250 | Quick Search
000000037 | kdbdbd Lid, Shop Sofia 3 342002, 210,00
0000000032 Ingenuity Saftware Shop Athenz 3 342003 523.00 |0 filer
0k - Enter / Cancel - Esc y

* Then select the document for which you want toassu invoice and press
OK.

» Issue paid invoice window will open. Enter the ileparameters such as

date, payment type. Select how many copies you tegntint and presOK.
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| Issue imvoice
b ain
Murnber
Eut. irwvoice
Recipient

IICH

lzzued by

Additional

FPapment
Reason
Dezcription

Place

000ooaaaa?

Date | 4.11.2009r.

Fram date

|ﬁ'-.|iu:e Huatarn |
| =
|Danald Hil ~l

|F'a_l,lment In cazh

K

Copies

" Copy

" Original

* Original + copy
(" Original + 2 copies
Prirt

[ [temz grouping
[ To cash register
¥ Electronic Invaice

)

Tax date 411.2009 r.

o]

Cancel |

Lol Lo Lo

This guide covered the initial steps to install ged started usinlylicroinvestWarehouse
Pra. For further information feel free to send us ara#é with a specific question and we will

be glad to assist you. Thank you for choosWigroinvestWarehouse Prad

http://www.en.microinvest.net
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